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ADMINISTRATIVE REGULATION OPR: CENTRAL RECORDS DIVISION
NUMBER 455

SEX OFFENDER RELEASE NOTIFICATION

I. GENERAL
This Alabama Department of Corrections (ADOC) Administrative Regulation (AR)
establishes the responsibilities, policies, and procedures for sex offender release
notification mandated by Alabama law.

II. POLICY
It is the policy of the ADOC to provide notification information pending the release of
convicted sex offenders mandated by the Alabama Sex Offender Registration and

Community Notification Act (ASORCNA).

I11. DEFINITIONS AND ACRONYMS

A. ADOC Sex Offender Release/Notification System: The ADOC database
system for collecting sex offender release and notification information to be
electronically transmitted to ALEA.

B. Adult Sex Offender: An adult convicted of a sex offense as defined in Ala.
Code 1975 § 15-20A-4.

C. Alabama Law Enforcement Agency (ALEA): Agency responsible for the
Alabama Sex Offender Registry as it pertains to this AR.

D. Alabama Sex Offender Registration and Community Notification Act

(ASORCNA): The Alabama law governing the statutory requirements for
making proper notification prior to the release of any adult sex offender, youthful

offender sex offender, or juvenile sex offender.
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Central Records Division (CRD): The Central Records Division (CRD) is the
ADOC division to collect and promulgate the proper notification to law
enforcement agencies prior to the release of a sex offender.

Fixed Residence: A building or structure as defined by Ala. Code 1975 § 15-
20A-4.

Homeless: The state of lacking a fixed residence as defined by Ala. Code 1975
§ 15-20A-4.

Juvenile Sex Offender: An individual who has not attained the age of 18 at the
time of the offense and who is adjudicated delinquent of a sex offense as defined
by Ala. Code 1975 § 15-20A-4.

Registration Only Sex Offender: An offender required to register with the
appropriate law enforcement agencies but who is not subject to the community
notification standards.

Reside: To be habitually or systematically present at a place as defined by Ala.
Code 1975 § 15-20A-4.

Residence: A place where the person resides as defined by Ala. Code 1975 § 15-
20A-4.

Responsible Agency: The person or government entity responsible for obtaining
and transmitting information as defined by Ala. Code 1975 § 15-20A-4.

1. For a sex offender being released from state prison, the responsible agency
is the ADOC.

2. For a sex offender being released from a county jail, the responsible agency
is the sheriff of that county.

Sex Offender Notification Packet: A group of notification documents that
ADOC provides to other entities. The ADOC releasing facility shall collect and
mail the following documents to CRD: ADOC Form 455-A, Sex Offender
Notification Worksheet; and either ALEA Form SO-1, Adult Sex Offender
Responsibilities Acknowledgement (Full Requirements), ALEA Form SO-2,
Adult Sex Offender Responsibilities Acknowledgement (Registration &
Verification Only), or ALEA Form SO-6, Juvenile Sex Offender Responsibilities
Acknowledgement; sex offender history (i.e., pre-sentence investigation (PSI) of
the sex offense) if available; and current fingerprint card. Once the CRD
receives those documents from the ADOC releasing facility, the CRD shall add

the palm print card to complete the packet.
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IV.

N.  Sex Offender Release Roster: A computer-generated list of inmates currently
incarcerated within ADOC that are classified as sex offenders and are projected
to be released within sixty (60) days from the date this roster is generated. This
Sex Offender Release Roster provides such information as AIS, inmate name,
release date, and current ADOC releasing facility.

O.  Sexually Violent Predator: A person who has been convicted of a sexually
violent offense and determined by the sentencing court to likely engage in future
sexually violent or predatory sex offenses as defined by Ala. Code 1975 § 15-
20A-4.

P.  Youthful Offender Sex Offender: An individual adjudicated as a youthful
offender for a sex offense who has not yet attained the age of 21 at the time of
the offense as defined by Ala. Code 1975 § 15-20A-4.

RESPONSIBILITIES

A.  The CRD Director is responsible for:
1. Ensuring compliance with this AR and ASORCNA.

2. Designating a Sex Offender Notification and Release Coordinator to provide
administrative oversight of all sex offender release notification procedures.

3. Appointing staff positions necessary to administer the procedures for sex
offender release notification mandated by ASORCNA.

B.  The Sex Offender Notification and Release Coordinator is responsible for
ensuring compliance with the procedures set out in this AR in accordance with
ASORCNA.

C. The Warden/designee of each facility housing sex offenders is responsible for:

1. Developing Standard Operating Procedures (SOPs), as necessary, for the
implementation of this AR.

2. Designating a Classification Supervisor/Designee to provide oversight of all
facility sex offender procedures.

D. The Classification Supervisor/designee for each facility housing sex offenders is
responsible for ensuring compliance with the procedures set out in this AR.

E. The Information Technology Chief Information Officer is responsible for
developing the ADOC Sex Offender Release/N otification System database and

related reports.

3 of 25 AR 455-October 11, 2023



F.  The inmate is responsible for compliance with this AR. Any sex offender who
fails to provide the required registration information shall be guilty of a Class C
felony.

V. PROCEDURES

A. The Sex Offender Notification and Release Coordinator shall:

1.

Send a courtesy copy of the Sex Offender Release Roster to ALEA within
the first five (5) days of each month.

Monitor the Sex Offender Release Roster on a regular basis and
communicate with designated facility personnel as necessary to ensure that
all outlined procedures are being completed.

B.  The Classification Supervisor/designee shall, within a minimum of sixty (60)
days prior to release of each sex offender:

1.

Print the Sex Offender Release Roster; ADOC Form 455-A, Sex Offender
Notification Worksheet; and either ALEA Form SO-1, Adult Sex Offender
Responsibilities Acknowledgement (Full Requirements), ALEA Form SO-2,
Adult Sex Offender Responsibilities Acknowledgement (Registration &
Verification Only), or ALEA Form SO-6, Juvenile Sex Offender
Responsibilities Acknowledgement.

Review the inmate’s record to assess the conviction records to verify the
category of sex offender and the appropriate notification procedures to be
completed in accordance with Annex B, ALEA Form Determination
Guidelines. The categories of sex offenders are:

a. Adult Sex Offenders

b. Registration Only Sex Offenders

c. Sexually Violent Predators

d. Juvenile Sex Offenders

e. Youthful Offender Sex Offenders

Notify the receiving facility via e-mail as soon as possible regarding the

pending release of a sex offender who transfers to another facility after the
Sex Offender Release Roster is printed.
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Meet with each identified inmate no later than five (5) working days after
generating the Sex Offender Release Roster and complete the appropriate
forms indicated in Section V.B.1. above.

Ensure that the inmate reads, signs, and dates the appropriate forms, which
must also be witnessed. The Classification Supervisor/designee must
indicate and initial on the forms if the inmate refuses to sign forms.

Distribute the forms as follows:

a. The ADOC Form 455-A, Sex Offender Notification Worksheet, and the
appropriate ALEA form determined in Section V.B.1. above shall be
uploaded to the inmate’s electronic file.

b. The original ADOC Form 455-A, Sex Offender Notification Worksheet,
and the appropriate ALEA form determined in Section V.B.1. above
shall be submitted to the CRD.

c. A copy of the ADOC Form 455-A, Sex Offender Notification
Worksheet, and the appropriate ALEA form determined in Section
V.B.1. above shall be provided to the inmate.

Confirm that the following procedures are followed if the inmate is an adult
sex offender and is either unable to provide a residence prior to release or
refuses to provide the required information prior to release:

a. Unable to Provide Residence Prior to Release:

If an inmate is unable to provide a residence prior to release, then the
Classification Supervisor/designee shall notify the sherift of the county
where the last conviction for a sex offense or ASORCNA violation took
place at least five (5) working days prior to the release of the inmate.
Upon notice of release date from the Classification
Supervisor/designee, the sheriff of the county of the last conviction for
a sex offense or ASORCNA violation shall arrange to have the inmate
immediately remanded to the sheriff’s custody to register at the time of
release in accordance with Section 15-20A-10, Ala. Code 1975.

b. Refuses to Provide Required Information — Accumulation of Good
Time:

If an inmate is due to be released due to the expiration of sentence and
the inmate has accumulated any good time pursuant to Section 14-9-41,
Ala. Code 1975, or other applicable laws, then the inmate shall be
charged with non-compliance of Section 15-20A-9(a)(5)b., Ala. Code
1975, and shall not be allowed early release, but instead shall forfeit all
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good time accrued pursuant to Section 14-9-41, Ala. Code 1975, or
other applicable laws. This forfeited good time is exempted from and
not restorable under AR 425, Return to Good Time Earning Status and
Restoration of Good Time.

Ensure the Sex Offender Notification Packet is forwarded to the Sex
Offender Notification and Release Coordinator no later than forty-five (45)
days prior to the inmate’s release.

Ensure that all completed documents are accessible in the inmate’s
electronic file.

Upon receipt of the Sex Offender Notification Packet from the Classification

Supervisor/Designee, the Sex Offender Notification and Release Coordinator
shall ensure notification is made by forwarding the Sex Offender Notification
Packet as follows:

I

Within the State of Alabama:

For inmates declaring an intent to reside, live, or be employed within the
State of Alabama, the Sex Offender Notification Packet shall be forwarded
to:

a. The Alabama Attorney General’s Office of Victim Assistance.

b. The Secretary of ALEA.

c. The District Attorney of each county in which the inmate was convicted
of a criminal sex offense.

d. The Sheriff of each county in which the inmate was convicted of a
criminal sex offense.

e. The Sheriff of each county declared by the inmate.

f. The Chief of Police of any municipality declared by the inmate.

g. The Alabama Criminal Justice Information Center (ACJIC).

Outside the State of Alabama:

For inmates declaring an intent to reside, live, or be employed outside the
State of Alabama, the Sex Offender Notification Packet shall be forwarded
to:

a. The Alabama Attorney General’s Office of Victim Assistance.
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VI.

VII.

b. The Secretary of ALEA.

c. The District Attorney of each county in which the inmate was convicted
of a criminal sex offense.

d. The Sheriff of each county in which the inmate was convicted of a
criminal sex offense.

e. The Sheriff of any county declared by the inmate.
f.  The Chief of Police of any municipality declared by the inmate.

g. For inmates declaring an intent to reside, live, or be employed outside
of the United States, the Sex Offender Notification Packet shall also be
forwarded to the United States Marshals Service accompanied by the
United States Marshals Service National Sex Offender Targeting
Center (NSOTC) Notification of International Travel of Sex Offender

form.
D.  Escape of Sex Offender — Notification Requirements:
See AR 409, Escape Procedures.
DISPOSITION

Any forms used will be disposed of and retained according to the Departmental
Records Disposition Authority (RDA).

ANNEXES AND FORMS

A.

Annex A, Sample Letter: Central Records Division to Sheriff
Annex B, ALEA Form Determination Guidelines for Sex Offenders
ADOC Form 455-A, Sex Offender Notification Worksheet.

ADOC Form 455-B, ALEA Form SO-1, Adult Sex Offender Responsibilities
Acknowledgement.

ADOC Form 455-C, ALEA Form SO-2, Adult Sex Offender Responsibilities
Acknowledgement — Registration and Verification Only.

ADOC Form 455-D, ALEA Form SO-6, Juvenile Sex Offender Responsibilities
Acknowledgement.

7 of 25 AR 455-October 11, 2023



G. ADOC Form 455-E, United States Marshals Service National Sex Offender
Targeting Center (NSOTC) Notification of International Travel of Sex Offender.

VIIIL SUPERSEDES

This Administrative Regulation supersedes AR 455, Sex Offender Release Notification,
dated May 26, 2015, and any related changes.

IX. PERFORMANCE

A.  Code of Alabama 1975 §§ 14-1-1.1 et seq., 15-20A-1 et seq.

A o

John Q. Hamm
Commissioner
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State of Alabama
Department of Corrections

Alabama Criminal Justice Center
301 South Ripley Street
P. 0.Box 301501
KAY IVEY Montgomery,AL 36130-1501 JOHN Q. HAMM
GOVERNOR (334) 353-3883 COMMISSIONER

SAMPLE LETTER: CENTRAL RECORDS DIVISION TO SHERIFF
DATE

Dear Sheriff 5

The Alabama Department of Corrections, pursuant to Alabama Sex Offender Registration and Community Notification Act (ASORCNA), is
notifying you that the sex offender identified in this notification letter is being released from our custody.

This is to further notify you that the ADOC has not made a determination as to whether the local community notification statutes apply to this
offender.

Race: Sex: DOB: / /
(Inmate’s name) SSN: - - AIS#:
Release Date: oo
Home Address: Employer Address:
Photo here
Phone #: Phone #:
Contact:
Relationship:

Enclosed is the entire release notification packet as required by law. Should you have any questions concerning this notification packet, please
contact the Central Records Division at (334) 353-9739.

Sincerely,

(Director’s Name)
Central Records Division, Director

cc:  Alabama Attorney General via Office of Victim Assistance
Secretary of Alabama Law Enforcement Agency
District Attorney of each county in which the inmate was convicted of a criminal sex offense
Sheriff of each county in which the inmate was convicted of a criminal sex offense
Sheriff of each county declared by the inmate
Chief of Police of any municipality declared by the inmate
Alabama Criminal Justice Information Center (ACJIC)

Attach: ADOC Form 455-A, Sex Offender Notification Worksheet
ALEA Form - Adult Sex Offender Responsibilities Acknowledgment (Full Requirements), ALEA Form - Adult Sex Offender
Responsibilities Acknowledgment (Registration & Verification Only) or ALEA Form — Juvenile Sex Offender Requirements
Acknowledgment
Palmprint card / Fingerprint card
Criminal offense history (“Sexually Violent Predator” only, if available)
Documentation of treatment (“Sexually Violent Predator” only, if available)

Annex A to AR 455
10-2023
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ALEA Form Determination Guidelines for Sex Offenders

Following completion of Form 455-A, Sex Offender Notification Worksheet, determine
the ALEA Form for submission using the information below. Suffix Assignment will be
used in the identification of sex offenders for classification and release purposes.
Application of a suffix to the inmate’s AIS number is defined in the ADOC Classification
Manual and governed by the Alabama Sex Offender Registration and Community
Notification Act. The assigned suffix shall indicate the required ALEA Form at the time
of release. For additional guidance, refer to the ADOC Classification Manual.

Suffix Applied: ALEA Form:

Adult Sex Offender Responsibilities Acknowledgement

S” suffix MUST be: (Full Requirements)

EITHER: Adult Sex Offender Responsibilities Acknowledgement
' (Registration & Verification Only)
“T” suffix
OR: Juvenile Sex Offender Responsibilities Acknowledgment
EITHER: Adult Sex Offender Responsibilities Acknowledgement
' (Registration & Verification Only)
“U” suffix
OR: Juvenile Sex Offender Responsibilities Acknowledgment

Annex B — AR 455
10-2023
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